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This document outlines the application requirements for the 2020-21 AMS Fellowship. For 
more information on the fellowship, including deadlines, eligibility, assessment criteria, 
eligible expenses, and application and review processes, please visit www.researchns.ca/AMS 
 

 
Grants Management System 
 
All applications will be submitted in an online Grants Management System (GMS). 
 
To access the application in GMS, the Principal Investigator (PI) must create an account. To create an 
account, please click here. 
 
All application components are submitted in GMS either as direct entries or uploaded PDF documents. 
All uploaded documents that must adhere to the following format: 

• Must be in PDF format 
• Each section cannot exceed the page limits described below  
• Font must be 11 pt. minimum, black type. No condensed/narrow fonts, type, or spacing 
• 1.5 line spacing, 0.5 inch (1.27 cm) left and right margins 
• PI's last name and application ID number (available in GMS) must be at the top of each page 

in the header 
• Page numbering can start at one and end with the maximum page limit for that section; 

applicants do not need to attempt consecutive numbering between sections 
 
Each application requirement is described in detail in the following sections.  

 

 
Project Details 

Title of Proposal 

This title will be used for communication purposes. It should clearly describe the project for which you 
are seeking support. It should not contain a company or trade name. Spell out symbols and acronyms. 
 

Key Words 

You must provide six key words that describe your proposed project. This information will be used for 
administrative purposes.  

 

Institution Administering Funds 

Applicants must indicate which institution will administer the funds. This institution will be required to 
approve the application and agree to terms and conditions listed. It is recommended that applicants 
contact the institution to determine internal institutional deadlines, requirements and potential support 
offered by the institution in advance of the project grant application deadline. 
 
See below for the form requiring signature by the institution that will administer the grant funds. A 
scanned or electronic copy of this form can be uploaded in your GMS application.  
 
Download: Institution Agreement Form (PDF) 

https://researchns.ca/ams/
https://gms.nshrf.ca/
https://gms.nshrf.ca/register/
https://researchns.ca/wp-content/uploads/2020/06/institution_agreement_form.pdf


  

 
Please note: Applications are required to have institutional approval and appropriate signatures before 
the application deadline. Applications that have not obtained institutional support will be considered 
incomplete and will not be considered for funding. 
 
 

Principal Investigator  
• In this section, the applicant (the Principal Investigator) must confirm/update his/her contact 

information as provided in their GMS user account.  

• All PIs must upload an up to date curriculum vitae or resume.   

 
Supervisor Information 

• The applicant’s Postdoctoral Fellowship supervisor will need a GMS account to be added to the 
application. Please provide the email address used in their GMS account. This process ensures the 
supervisor is aware of their involvement in the application.  

• The supervisor should be located at the institution where the applicant will be conducting the 
proposed work and/or registered while conducting the proposed research. 

• Post-doctoral fellows are encouraged to find a supervisor with a research background that includes 
methods appropriate to the field of medical history. 

• The supervisor must provide a letter of support for the application. (See the References and 
Attachments section below.) 

 

Objectives 

• Please list the main objectives that you want to achieve over the full duration of your fellowship. 

• These objectives should align with the information in the Outline of Proposed Research and Work 
Plan section of your application. 

• Ensure the listed objectives encompass all main activities you plan to undertake using your 
fellowship funds.  

• A maximum of 10 may be listed. 

• Please note:  Funded applicants will be required to report on progress related to the listed 
objectives. 
 

Outline of Proposed Research  

Maximum: Three pages  

Provide a clear and concise description of the proposed research project that includes: 

• A clear and concise description of the proposed program of research for the period during which 
you are to hold the fellowship. Be as specific as possible.  

• Provide background information to position your proposed research within the context of the 
current knowledge in the field. 

• State the objectives and hypothesis (where relevant), and outline the approach to be taken (citing 
literature pertinent to the proposal), and the methods and procedures to be used – e.g. what kind of 
sources are being consulted, and what scholarly questions/themes/debates are being engaged. 

• State the significance of the proposed research to a field or fields in the history of health care, 
disease and/or medicine. 



  

Work Plan  

Maximum: One page 
 
Provide a detailed work plan and timeline that includes: 

• Fellowship start and end dates 

• Activities and deadlines to meet project objectives 

• Indicators of success 

• Anticipated challenges and plans to address them 

• A detailed explanation for how the allotted research and travel stipend ($2,500) will be spent 
 

References and Attachments  

References 

Applicants must provide 1-3 reference letters to support their fellowship applications. Each letter must 

be: 

• A one-page maximum in length 

• Use discipline appropriate format 

• Please note: All letters must be uploaded in GMS by the applicant. Paper, faxed or emailed copies of 

references will not be accepted. 

Supervisor Letter of Support 

Applicants must upload a letter of support from his/her supervisor. The letter must be a maximum of 

one page in length.  

Please note: The letter must be uploaded in GMS by the applicant. Paper, faxed, or emailed copies will 

not be accepted. 

 

Other Attachments 

If necessary, up to three additional supporting documents relevant to the application can be included 

(e.g., letter confirming access to data source or sample, questionnaires/surveys and letters indicating 

community partner support). 

 

Bibliography  

Applicants may upload up to 10 pages of references cited in the application. Use discipline-appropriate 
formatting. 

 

 
Signature and Submission 
 
• Applicants must review the terms listed in the Signature and Submission section of the GMS 

application, then check the I Accept box to agree to the terms. 

• Applications submitted that do not contain all the necessary information will be disqualified from 
further consideration in the competition process. Our systems have been designed to ensure that 



  

applicants have every opportunity to view the application information before it is submitted. The 
entire responsibility of ensuring proper submission of a complete application rests with the 
applicant. RNS assumes no responsibility to notify applicants or follow-up with respect to particulars 
of incomplete or noncompliant applications. Applications submitted late will not be accepted by 
RNS/AMS 

 

 
Contact Information 

All applicants are encouraged to contact the program manager below with questions prior to submitting 
an application: 
 
Trish Cormier  
Research Nova Scotia  

trish.cormier@researchns.ca  

902-424-3054 

 

 
  

mailto:trish.cormier@researchns.ca


  

Appendix 1: AMS Grant/Award Eligible Expenses and Use of Funds 
 

AMS Grant/ Award Eligible Expenses 
 

Personnel Services 

Funds must be applied directly to the costs associated with the application for which the funds were 
awarded. The funds must be used effectively and efficiently and only for the purpose set out in the 
application. Pre-authorization from Research Nova Scotia (RNS) is required for any other use of the 
funds. AMS and RNS are not responsible for expenditures in excess of the funds 
it has provided or are contracted to provide. 
 
Expenses related to personnel services must align with the human resources and procurement policies 
of the institution administering funds. 
 
Eligible Expenses  

• consulting fees 

• subcontract costs 

• clerical wages directly related to project/grant activities 

• reasonable honoraria for guest lecturers 

• student research assistants and technicians’ wages including CPP, EI and other required 
deductions/benefits. 

o Normally, staff members in only two categories may receive wages from grant funds: 
research assistants (students may be hired as research assistants) whose skills are 
required to conduct the project (as described in the project proposal); and technicians 
(whose institutional classification and role in the research must be described in the 
project proposal). 

 
Ineligible Expenses 

• administrative (or management) charges and fees 

• discretionary severance and separation packages 

• payments through grants to practicing clinicians who wish to participate in the project/grant on 
a part-time basis, or to individuals who wish to participate as an investigator, and who, at the 
same time receive remuneration for teaching or service work, and child care expenses. 
 

Other Expenses 

 
Eligible Expenses 

• out-of-pocket expenses for fieldwork 

• air travel at the lowest rate available, not to exceed full economy fare, including travel 
cancellation insurance 

• reasonable participation in research conferences. Participation must be in direct relation to the 
purpose of the award and must be described in detail. 

• reasonable partnership development including meeting expenses, subsistence costs, catering 
related to meetings 

• equipment, or equipment leases (when it is more cost effective than purchasing) required for 
the proposed project. 



  

o When purchasing computers, laptops, and requesting support for telephone charges 
or any other items normally supplied by the university/institution, please provide details 
about what current equipment is available and demonstrate why new or additional 
equipment is required. Unless otherwise stipulated at the time of the award, any 
equipment purchased with AMS funds becomes the property of the original host 
institution. It can be moved only with the permission of that institution. 
 

Ineligible Expenses  

• commuting costs between the grant recipient's residence and place of employment or between 

two places of employment 

• passport and immigration fees 

• immunization fees 

• costs associated with external thesis examination/defense costs 

• costs of entertainment, alcoholic beverages or hospitality 

• academic fees or fringe benefits for research trainees or personnel 

• membership fees to professional associations or societies 

• office expenses normally required for someone with an academic or health care appointment 

(including telephone rentals, voicemail, Internet service, long distance charges and printer 

cartridges unless justified as unique to the AMS funded research) 

• renovation or construction or to purchase laboratory furniture or permanent equipment 

normally supplied by the institution 

• any expenditure generally considered to be “overhead”  
 



  

Use of AMS Fellowship Funds  
 

Purpose of Funds  
 

AMS funds must be used effectively and efficiently and be applied only to costs directly associated with 
the fellowship, as outlined in the application approved for funding. RNS and AMS are not responsible for 
expenditures in excess of the funds it has provided or is contracted to provide.  
 

Funding Period 
 

The fellowship funding period is the time between the start and end dates outlined in the recipient’s 
payment schedule. AMS funds must be applied only to costs incurred during the grant/award funding 
period. RNS and AMS are not responsible for expenditures outside the funding period. 
 

Institutional Policies 
 

Costs related to travel must align with the policies of the institution administering funds. When 
discrepancies or exceptions arise, RNS and AMS will defer to the policies of the institution. The grant 
recipient’s affiliated institution may withhold approval of an expenditure if it contravenes institutional 
policies or the AMS and RNS’s program requirements.  
 

Additional Funding 
 

AMS does not provide funding for projects already funded by another agency, unless the applicant can 
clearly demonstrate that there is no duplication or overlap in the allocation of AMS and external funds. 
 

Unused Funds 
 

All unused funds must be returned to RNS at the end of the funding period. 
 

Exception Requests 
 

In coordination with the institution administering funds, the applicant must submit a request to RNS for 
any exceptions to the aforementioned policies and/or the outlined eligible and ineligible expenses. RNS 
and AMS will consider each request on a case-by-case basis. 
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