
POSITION DESCRIPTION 

Delivery and Implementation Manager 

Overview 

The Delivery and Implementation Manager is responsible for developing, implementing, and 
managing the programs and services Research Nova Scotia (RNS) offers to the province’s 
research enterprise. Reporting to the Chief Operating Officer (COO), the Delivery and 
Implementation Manager will work with the Delivery and Implementation team and other RNS 
staff to support researchers in achieving Research Nova Scotia’s mission-oriented strategy. 

Responsibilities 

The specific duties for this position include: 

Research Programs/Services 

• Advising the COO about trends in research funding and providing recommendations on 
potential changes to existing programs or potential new initiatives.

• Ensuring that all RNS research support is managed with equity, diversity, and inclusion (EDI) 
top of mind.

• Developing and/or implementing, managing, and reviewing all RNS research support 
including grants, studentships, capacity building/ training delivery.

• Managing the RNS granting process including issuing requests for proposals, the proposal 
process, determining eligibility, and the merit review process for all competitions.

• Overseeing the operation and maintenance of the current RNS online application portal, 
Jura, to ensure it is optimized for administration of research competitions, data collection, 
and award payment tracking.

• Auditing RNS’s administration of research support.
• Understanding the needs of the research enterprise and ensuring that RNS is current in its 

knowledge of challenges and opportunities.
• Managing third party grant management contracts.

External Engagement 

• Establishing and maintaining collaborative relationships with the research offices and/or 
student finance offices of Nova Scotia’s universities, colleges, and health authorities.

• Working with research administration staff for partner organizations, client organizations, 
and non-traditional researchers to oversee RNS investments in mission-oriented initiatives.



• Understanding the programs offered by federal research support agencies and 
developing collaborative working relationships with each.

• Representing RNS as appropriate on provincial, regional, and national committees and 
working groups.

Internal Support 

• Working with the Chief Financial Officer and/or the Financial Administrator to ensure all 
programs/services are on budget and that appropriate management processes are in 
place and monitored regularly.

• Working with the Marketing and Communications team to ensure all information shared 
with the public is accurate, and keeping the Marketing and Communications team 
informed of funding decisions and research results.

• Working with the Evaluation Manager to determine the information needed to regularly 
review and evaluate all RNS research support initiatives and making sure that reporting 
requirements for funded researchers are based on the requirements outlined in RNS’s 
funding regulations, as well as recommendations from the Evaluations Manager.

COO Support 

• Ensuring the COO receives regular reports and updates on all RNS research support 
initiatives.

• Providing recommendations on existing programs/services and proposing new 
opportunities to the COO.

• Advising the COO regarding resource requirements for existing and potential new 
initiatives.

• Assisting the COO with provincial, regional, and national initiatives

Requirements 

• Graduate level degree in a research-related science. social science or business 
discipline, or an acceptable combination of education and experience.

• Five (5) years of progressive experience in developing and managing programs.
• Thorough understanding of the research process.
• Strong communication, writing, and time management skills.
• Proficiency in word processing, spreadsheet use, and database utilization.
• Experience with electronic grant management programs will be considered an asset.
• Previous experience in not-for-profit, post-secondary education and/or government 

environments will be considered an asset
• Certification in project or program management will be considered an asset.
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